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Sr. No. Month Topic/Content 

1 April’18 

THEORY 
 Software & Hardware, Microsoft PowerPoint 2007 

PRACTICALS  
 MS PowerPoint 

2 May’18 

THEORY 
Microsoft PowerPoint 2007 Cont.…..,Slide Organization in 

PowerPoint 
PRACTICALS 

Microsoft PowerPoint 

3 
July’18 

(Periodic test - II) 

THEORY 
Microsoft PowerPoint(REV), Slide Organization(REV), More 

on Microsoft Word 2007 
PRACTICALS  
    MS-WORD 

4 August’18 

THEORY 
Working With Styles and Objects, Working With Tables 

PRACTICALS 
MS-WORD  

5 September’18 

THEORY 
Microsoft Excel 2007 

& 
REVISION FOR HALF YEARLY 

6 October’18 

THEORY 
Microsoft Excel 2007 cont.…..,Windows 7 

PRACTICALS 
Microsoft Excel, Windows 

7 
November’18 

(Periodic test - II) 
THEORY 

Algorithm & Flowchart 
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PRACTICALS 
MS Excel 

8 December’18 

THEORY 
Internet and E-mail 

PRACTICALS 
Internet access-Web Browser, Search Engines, Websites,  
and E-mail(Creating and sending mails, Inbox, Cc and Bcc 

Fields, Attachment) 

9 January 19 Revision for Annual Exam & project practical 


